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APPLICATION CERTIFICATE
Property					 Date	

This is a binding application; this is a written offer to rent the property on the terms you have listed.

At Coral Sea we work quickly!

If all your documentation is correct and we can get in contact with your referees we can 
approve your application in as little as 60 minutes.

You are probably used to working with agents who mess you around, take days or weeks to process your 
application or don’t even bother to return your call or let you know if you have or have not been successful 
with your application. 

THIS WILL NOT HAPPEN AT CORAL SEA.

This can lead to people putting in multiple applications in the hope that they get approved on one.  

If you are not prepared to rent this property, pay your funds immediately and sign the necessary 
documentation, please do not submit your application.

If you are unable to pay the bond and 2 weeks in advance immediately, let us know NOW. If we are aware 
of your situation, we can help find a solution.

Please CAREFULLY read and sign below.

Do you have Applications in with other agents? Please circle:    Yes  /  No     (If yes see below.)

1. �If this application was approved right now would you take this property over any others that you have an
application in on? Please circle:    Yes  /  No     (Please remember this is a binding application.)

2. �If not please do not submit your application.

I have my bond and 2 weeks rent available in cleared funds ready to pay today.

Name_____________________________  Signed_____________________ Date_____/_____/20_________

I understand this is a binding application, this is a written offer to rent the property on the terms I have 
listed. I agree if it is accepted Coral Sea Property can by law enforce payment.

Name_____________________________  Signed_____________________ Date_____/_____/20_________
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A GUIDE TO RENTING WITH 
CORAL SEA PROPERTY MANAGEMENT

To approve or process an application all relevant information must be checked; for this process to be as 
quick as possible please ensure:
4 �You can provide photographic proof of identity – as per the Application for Residential Tenancy.
4 �Your three most recent payslip/s AND/OR other supporting information of ability to pay rent. (ie. Bank 

statements etc.)
4 �Personal details are complete with current address, phone numbers and email.
4 �Previous rental history including current tenant ledger, if available.
4 �Employment details are complete and accurate.
4 �Personal / business references are listed.
4 �Also ensure the application is signed by all applicants, the amount of rent you are willing to pay, the term 

of the tenancy and the proposed commencement date are complete.

COMPLETE THE APPLICATION & SIGN THE PRIVACY AUTHORISATION ATTACHED AT THE 
BACK OF THIS APPLICATION.

Applications that are incomplete will not be processed.

If all of the above have been completed, your application can be processed 
WITHIN 24 HOURS.

If you have been successful:
• One of our staff will contact you by phone and a Sign Up Appointment will be made.
• �Please note we will require payment of 4 weeks bond and 2 weeks in advance in clear funds (cash or

bank cheque, eftpos/credit card) at the Sign Up Appointment.
• �The property will remain on the market until a lease has been signed and bond and 2 weeks rent have

been receipted.
If your application is not successful:
• You will be notified by phone.
• Your application will be destroyed.

Sign Up Appointment
The sign up appointment is made to complete all documentation this will take about 45 minutes. No keys 
will be given out until documentation is signed and payments are fully receipted.
• The Tenancy Agreement & Bond lodgment forms are explained and signed by all parties
• The Condition Report is explained and issued.
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PRIVACY DISCLOSURE STATEMENT OF
VESPAR PTY LTD TRADING AS CORAL SEA PROPERTY MANAGEMENT

OF 621 FLINDERS STREET, TOWNSVILLE
PHONE (07) 4724 1723

We are an independently owned and operated business. We are bound by the National Privacy Principals. 
We collect personal information about you in this form to assess your application for a residential tenancy. 
We may need to collect information about you from your previous landlords or letting agents, your current 
employer and your referees. We will also check whether any details of tenancy defaults by you are held on a 
tenancy default database. We use the database operated by TICA Default Tenancy Control Pty Ltd. You can 
find out more information about this database its website at www.tica.com.au. Your consent to us collecting 
this information is set out below.

We may disclose personal information about you to the owner of the property to which this application 
relates. If this application is successful we may disclose your details to service providers relevant to the 
tenancy relationship including maintenance contractors and the landlord’s insurers. We may also send 
personal information about you to the owners of any other properties at your request.

You have the right to access personal information that we hold about you by contacting our privacy officer 
(see contact details above). If you do not complete this form or do not sign the consent below then your 
application for a residential tenancy may not be considered by the owner of the relevant property or, if 
considered, may be rejected.

PRIVACY CONSENT

I, the Applicant acknowledge that I have read the Privacy Notice of Vespar Pty Ltd trading as Coral Sea 
Property Management. I authorise Coral Sea Property Management to collect information about me from:

(a) My previous letting agents and/or landlords;

(b) My personal referees; and

(c) �Any Tenancy Default Database (including TICA) which may contain personal information about me.

I also authorise Coral Sea Property Management to disclose details about any defaults by me under the 
tenancy to which this application relates to any tenancy default database to which it subscribes including 
TICA.

I authorise Coral Sea Property Management to disclose the personal information it collects about me to the 
owner of the property, even if the owner is resident outside Australia.

Name_____________________________________________  Signed_________________________________

Name_____________________________________________  Signed_________________________________

Date_______/_______/20_______



coralseaproperty.com.au • 4724 1723 • 621 Flinders St, Townsville

Request for rental reference
I/We, the following applicant/s;_______________________________________________________________
have authorised Coral Sea Property Management, to conduct any enquiries and /or searches, including any 
tenancy information databases, in order to verify the information I/we have provided in this application.

Date_______/_______/20_______ Signature____________________________________________________

Previous Address:

_________________________________________________________________________________________

_________________________________________________________________________________________

Please complete and return fax to 4724 5201 OR email: rentals@coralseaproperty.com.au

1. �Did the above tenant/s keep the property in a neat and tidy condition during the tenancy?   Yes / No

2. Did the above tenant/s receive any Form 11’s?   Yes / No

If Yes how many and why?____________________________________________________________________

3. Did the above tenant/s receive any Form 12’s   Yes / No

If Yes how many and why?____________________________________________________________________

4. Was the bond refunded in full?   Yes / No

5. If all or part of the bond was not refunded, why was it retained?

Rent arrears________________________________________________________________________________

Cleaning__________________________________________________________________________________

Repairs_ __________________________________________________________________________________

6. Would you rent to the above tenant/s again?   Yes / No

7. Condition of property on routine inspections:    Excellent       Good      Fair        Unsatisfactory

Any additional comments_ ___________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

Date_______/_______/20_______ Signature____________________________________________________

Position____________________________________

Thank you for your assistance.




